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Response Procedures for Bushfire
Updated 31/10/2019
TRIGGERS

Triggers for bush fire:
· Smoke in area – roads become unsafe for travel,
· Embers landing in school grounds,
· Fire within 10kms of school,
· Fire within 2kms of school,
· Information received from a reliable source, such as local Rural Fire Service or Emergency Services,
· Directions from Police or other Emergency Services,
· Severe Fire Danger Rating,
· Extreme Fire Danger Rating and
· Catastrophic Fire Danger Rating.
INFORMATION SOURCES

Resources to gather information on bush fire in area:
· NSW RFS Web Site www.rfs.nsw.gov.au – current incidents or ‘Fires Near Me’ app.
· NSW RFS Information line 1800 679 737

· Lower Hunter Fire Control Centre 4015 0000 (East Maitland)
· Local Fire Brigades – 
Laguna 4998 8111,
Wollombi 4998 3293,
Bucketty 4998 8130 and
· ABC local radio

Newcastle 1233am

Sydney  702am

LOCATION AND PREMISES
	ADDRESS:
	3738 Great North Rd, Laguna, NSW, 2325

	NEAREST CROSS RD
	Watagan Creek Rd, Laguna

	LGA
	Cessnock

	PROJECTION
	Australian Map Grid (AGD66) Zone 56

	LAT/LONG
	Easting: 325,274.4

Northing: 6,347,854.2

	GRID REFERENCE
	

	NO. OF STAFF
	Up to 8 at any one time

	NO. OF STUDENTS
	53 as at 29/01/2019


RESPONSE 
· In case of a Catastrophic Fire Danger Rating being issued Laguna PS will not operate. Advice will be received on the afternoon prior to a Catastrophic FDR and Principal will contact Schools Director and all parents to advise of school closure and alternative education arrangements at Bellbird Public School.
· In case of Severe Fire Danger Rating or Extreme Fire Danger Rating contact Fire Brigade on 000 if embers land on school grounds. Do not assume that the fire has been reported.

· In case of Severe Fire Danger Rating Principal to contact Lower Hunter Fire Control Centre on 4015 0000 at 1pm and 3pm to ascertain whether any fires are burning near major transport routes.
· In case of Extreme Fire Danger Rating Principal to contact Lower Hunter Fire Control Centre on 4015 0000 at 11am, 1pm and 3pm to ascertain whether any fires are burning near major transport routes.

· In case of Extreme Fire Danger Rating bush fire preparations are priority of all staff. Bushfire Response Procedures to be discussed with all staff before school. All hoses and pumps checked and all roofs and gutters cleared of leaves before 11am.

· If fire within 2kms of school activate STAY IN PLACE as per Bush Fire Emergency Plan.
· Contact Lower Hunter Fire Control Centre on 4015 0000 for information.

· Principal is Chief Warden. If usual class teacher is absent, relieving teacher to assume role.

· Principal to call Director, Public Schools on 4931 3500/0476 814 823 and ask them to make other calls to WH&S and Safety & Security directorates.
Evacuation

· Evacuation of staff and students should take place under the direction of the Incident Controller of the NSW Police, NSW Rural Fire Service or NSW Fire and Rescue.
· Rover Coaches are available to evacuate staff and students if time allows and evacuation routes through the valley are safe.

· If it is apparent that the lives of students and staff will be endangered unless evacuated immediately – the Principal should make immediate arrangements to evacuate to the Offsite Assembly Area and advise staff on the method and location. See attached site plan and locality map for evacuation areas.
· Principal to call 000 and advise situation and provide details (no. of staff & students, special needs).
· Activate parent emergency phone tree.
Immediate Threat – Evacuation not safe – STAY IN PLACE
Wherever possible it is best for students to remain in place rather than be evacuated. Exposure to heat, smoke and traffic, as well as student management, are the primary factors.

If the organised movement of students to a safe location is not possible – or roads are unsafe for travelling:
· Direct students and staff to relocate to library,
· One staff member to remain with students at all times and conduct roll call,
· Library has direct phone line not dependent on electricity supply,
· Principal to call 000 and advise situation and
· Activate emergency parent phone tree.
· In library:
· Fill all containers with water,
· Remove all burnable objects from outside of library such as doormats,
· Turn on air conditioning,
· Obtain ladder from GA Shed to access internal roof space,
· Close all windows and doors, draw blinds, cover base of doors to prevent smoke entry (towels, mats, clothing – wet first),
· Take palettes of bottled water, hoses, buckets, ladder, portable generator, shovel and first aid kit to library to keep safe from fire,
· If time allows and safe to do so, block gutters and fill with water, hose down gardens adjacent to school buildings,
· A teacher to patrol the building surrounds to watch for embers or spot fires,
· Open vehicle gate at bottom of playground to allow access,
· Students should be assembled away from the part of the building which will be initially exposed to fire and
· Do not leave library unless safe to do so, or if library becomes unsafe to remain. If unsafe to remain evacuate to Offsite Assembly Area 1 (oval across the road from school) and proceed straight into clubhouse at pool.
School Closure

If local circumstances have determined that operation of the school needs to temporarily cease after discussion with local fire authorities and the Director Public Schools:
· Principal to contact staff members and advise of temporary closure and
· Principal (or delegate) to contact school families via emergency phone tree and advise of temporary school closure
RECOVERY ACTIONS 

Implement the workplace emergency management plan recovery strategy. For example: 

· Decide when to re-open the workplace, in consultation with local emergency services,
· Normally, the NSW Fire Brigade will check that utilities (water, electricity and natural gas) are either safe to use or are disconnected before they leave the site. Do not attempt to turn on utilities yourself,
· Implement procedures to resume workplace activities, which include providing counselling and support to those affected by the incident,
· Where property has been damaged, liaise with the emergency services and Asset Management and
· Review the emergency management plan.
EMERGENCY CONTACT LIST

	NAME
	NUMBER

	Laguna RFS
	4998 8111

	Police station - Wollombi
	4998 3237

	Police station – Cessnock
	4991 0199

	Director, Public Schools NSW
	4931 3500             0429 126 117

	Incident Report and Support Hotline
	1800 811 523, ‘option 1’

	Local Hospital - Cessnock
	4991 0555

	EAP counsellor
	Converge International, 1800 060 650

	STAFF
	

	Craig Howe
	4960 2030            0497 001 573

	Sally James
	4998 3119            0414 665 083

	Emma Cornish
	0423 056 289

	Deanne Baker
	4390 7300            0438 307 804

	Simone Smith
	4998 8214            0429 983 219

	Jeanette Whitehead
	0400 632 538

	Jennie Capstick
	4998 8316            0400 420 673

	Denise Bush
	4998 8155

	Natalie McNamara
	0409 112 333

	OTHER
	

	Bellbird Public School
	4990 2331

	Millfield Public School
	4998 1331

	GNTP Laguna
	4998 8244

	Wollombi Store
	4998 3230

	Wollombi Tavern
	4998 3261

	Rover Coaches
	4990 1699            0414 687 936


SITE PLAN
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LOCALITY MAP
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LOCALITY MAP – close up
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If there is NO FIRE review your Response Procedures for Bushfire

Brief the school

Communicate to your community

Implement your Bush Fire Emergency Evacuation Plan

Bush Fire preparation activities are a priority of staff

Brief the school

Hose, taps, emergency kit and other equipment set up by 11:00am
Monitor RES Website, social media sites and local ABC Radio
Check Fires Near Me app at 11:00am, 12.30pm and 2:30pm

Staff keep general look out for any signs of fire in the vicinity
Communicate to the community

Staff reminded of their responsibilities

Consider implementing your Bush Fire Emergency Evacuation Plan
Brief the school

If smoke affected consider indoor activities only

Monitor RES Website, social media sites and local ABC Radio
Check Fires Near Me app at 12.30pm and 2:30pm

Staff keep general look out for any signs of fire in the vicinity
Communicate to the community
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Review your Bush Fire Emergency Evacuation Plan

Discuss your Plan with staff

If smoke affected, consider indoor activities only

Keep yourself informed and monitor conditions utilising RES Website, Fires Near Me
app, Live Traffic NSW app and local ABC Radio

e Keep yourself informed and monitor conditions utilising RES Website, Fires Near Me
app, Live Traffic NSW app and local ABC Radio
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